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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT INSTITUTIONAL REVIEW BOARD (IRB)
Form D: Instructor Review Form for FHDA Class-Based Research Projects 
PURPOSE: This form is to be used by faculty to review and approve student research projects that are conducted solely for educational purposes within a course. These projects generally do not require full IRB review if they meet the criteria below. Projects that do not require full IRB review will not be published or presented publicly outside of the district. 
INSTRUCTIONS:
1. Student: Complete Section A and attach your research instruments (surveys, interview questions). Submit this package to your instructor.
2. Instructor: Review the project against the Exclusion Criteria in Section B.
· If the project meets all criteria, sign Section C. The student may proceed.
· If the project fails any criteria (e.g., involves sensitive topics), the student must either modify the project or submit a full application to the FHDA IRB, with you serving as the research sponsor.
3. Retention: The instructor retains this form for their records until the end of the term. Do not submit this form to the IRB Office.
SECTION A: STUDENT & PROJECT INFORMATION
Student Name: ______________________________________________________
Course Name & Number: ______________________________________________________
Project Title: ______________________________________________________
Brief Description: (Describe in 2-3 sentences what you will do, who you will recruit, and how you will collect data)
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
SECTION B: EXCLUSION CRITERIA (Instructor to Verify)
The project is exempt from formal IRB review ONLY if ALL boxes are checked.
[ ] Educational Purpose: The sole intent is to fulfill a course requirement. Results will not be published, presented at conferences, or archived for future research (e.g., Master's thesis).
[ ] Minimal Risk: The probability of harm or discomfort to participants is not greater than that encountered in daily life.
[ ] No Vulnerable Populations: The project does not target minors (under 18), prisoners, or individuals with cognitive impairments.
[ ] No Sensitive Topics: The project does not ask about illegal behavior, sexual history, substance abuse, mental health disorders, victimization, or other data that could damage the participant's reputation or legal standing if revealed.
[ ] No Deception: Participants will be fully informed about the nature of the assignment.
[ ] Anonymity: No direct identifiers (names, IDs) will be linked to the data, OR identifiers will be destroyed immediately after the assignment is graded.
[ ] Confidentiality: Data will only be accessed by the researcher and instructor. All data will be destroyed immediately after the assignment is graded.
[ ] Consent: The student has a plan to obtain verbal or written consent using Form E: Classroom Project Consent Script
[ ] Data Destruction: All identifiable data (recordings, signed consent forms) are destroyed at the end of the term by shredding and secure disposal or deleting digital records from cloud and hard media. 
STOP: If any box above is NOT checked, this project is NOT eligible for this expedited instructor review. The student must modify the design (which is highly recommended) or submit a formal application to the FHDA IRB. Submit Form B: Application for Expedited Review. 

SECTION C: INSTRUCTOR APPROVAL
I have reviewed the student's proposal and research instruments. I certify that:
1. This activity is a class assignment with no intent to contribute to generalizable knowledge.
2. The procedures pose no more than minimal risk to participants.
3. I have discussed the principles of ethical research and informed consent with the student.
4. I will monitor the student's progress to ensure ethical standards are maintained.
Instructor Name (Print): ___________________________________________________
Signature: ___________________________________________________
Date: __________________________
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