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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT INSTITUTIONAL REVIEW BOARD (IRB)
Form A: Request for Exempt Status
PURPOSE: This form is for research that poses little to no risk to participants and falls into specific federal categories (like normal educational practices or anonymous surveys). The “Exempt” categories are outlined in the Federal Register.  
INSTRUCTIONS: Use this form to request Exempt Status for your research. If approved, your study does not require further annual review by the IRB.
· Note: "Exempt" does not mean "no ethical oversight." It means the research involves such low risk that it is exempt from the full requirements of the Federal Common Rule (45 CFR 46).
· Eligibility: You cannot self-determine exemption; the IRB must verify it.
· Timeline: Allow 1-2 weeks for review
SECTION 1: PRINCIPAL INVESTIGATOR (PI) INFORMATION
Name: __________________________________________________________________
Department/Division: ___________________________________________________
Email: __________________________________________________________________
Project Title: ___________________________________________________________
Faculty Advisor (if PI is a student): _______________________________________
FHDA Employee Sponsor (if PI is external): ________________________________
SECTION 2: EXEMPTION CATEGORY
To qualify, your research must fall into one of the following Federal Categories (45 CFR 46.104). Check the box that best describes your study:
[ ] Category 1: Educational Settings Research conducted in established or commonly accepted educational settings that specifically involves normal educational practices. (Example: Comparing two different teaching methods or curricula; research on classroom management strategies; students conducting surveys of other students).
[ ] Category 2: Educational Tests, Surveys, Interviews, or Observations Research that only includes interactions involving educational tests, survey procedures, interview procedures, or observation of public behavior.
· Constraint: The data must be recorded so that the identity of the human subjects cannot be readily ascertained (anonymous), OR any disclosure of responses would not reasonably place the subjects at risk of criminal/civil liability or be damaging to the subjects' financial standing, employability, educational advancement, or reputation.
[ ] Category 3: Benign Behavioral Interventions Research involving benign behavioral interventions in conjunction with the collection of information from an adult subject through verbal or written responses. (Example: Asking subjects to solve a puzzle under different noise conditions; playing an online game).
[ ] Category 4: Secondary Research Secondary research for which consent is not required. Uses identifiable private information or identifiable biospecimens, if at least one of the following criteria is met:
· The identifiable private information or identifiable biospecimens are publicly available.
· Information, which may include information about biospecimens, is recorded by the investigator in such a manner that the identity of the human subjects cannot readily be ascertained directly or through identifiers linked to the subjects, the investigator does not contact the subjects, and the investigator will not re-identify subjects.
SECTION 3: EXEMPTION VERIFICATION
Please answer YES or NO to the following to help us confirm eligibility.
1. Will you target prisoners? [ ] YES [ ] NO (If YES, research is NOT exempt).
2. Will you target minors (under 18) in a survey or interview? [ ] YES [ ] NO (If YES, research is NOT exempt under Category 2).
3. Will you collect names, student IDs, or IP addresses? [ ] YES [ ] NO (If YES, explain how you will protect this data in Section 4).
4. Does the research involve deception (lying to participants)? [ ] YES [ ] NO (If YES, research is likely NOT exempt).
SECTION 4: PROJECT SUMMARY
1. Purpose: Briefly state the goal of the study.
____________________________________________________________________________________
____________________________________________________________________________________
2. Methodology: Describe exactly what participants will do (e.g., "Participants will complete an anonymous 10-minute online survey about their study habits"). Attach the data collection tools to your submission. 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
3. Recruitment: How will you contact participants? (Attach recruitment emails/scripts).
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
SECTION 5: PI ASSURANCE
I certify that the research described above involves no more than minimal risk and fits the exemption category selected. I understand that I cannot begin research until I receive an official "Certificate of Exemption" from the IRB Office.
Signature of PI: ________________________________________________Date: _______________
Signature of Employee Sponsor (if PI is external): _____________________________________
Date: _______________
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